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Introduced by the Council President at the request of the Mayor:

RESOLUTION 2007-1180
A RESOLUTION Confirming the Mayor’s APPOINTMENT OF KIMBERLY NORVELL SCOTT AS CHIEF OF THE MUNICIPAL CODE COMPLIANCE DIVISION OF THE ENVIRONMENTAL AND COMPLIANCE DEPARTMENT; PROVIDING AN EFFECTIVE DATE.


BE IT RESOLVED by the Council of the City of Jacksonville:


Section 1.

Appointment. The Council hereby confirms the Mayor’s appointment of Kimberly Norvell Scott as Chief of the Municipal Code Compliance Division of the Environmental and Compliance Department.  Attached hereto as Exhibit 1 is a curriculum vitae of Kimberly Norvell Scott.  

Section 2.

Effective Date.

This resolution shall become effective upon signature by the Mayor or upon becoming effective without the Mayor’s signature.

Form Approved:

    /s/  John T. Alderson, Jr.
Office of General Counsel

Legislation Prepared By: John T. Alderson, Jr.
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KIMBERLY NORVELL SCOTT, M.P.A.
14047 Ridgewick Drive » Jacksonville, FL 32218
Phone' Work (904) 391-3580 Cell (904) 219-6055 Work E-Mail kscott@coj net
EDUCATION
University of North Florida ~ B A, Political Science, M A, Public Administration

PROFESSIONAL EXPERIENCE

A.M.L.O.-CODE ENFORCEMENT MANAGER April 2006-Present
City of Jacksonville, Environmental and Compliance Department, Municipal Code Compliance Division
Housing and Neighborhoods Department, Property Safety Division

v

Manage Property Safety Division's Code Enforcement Inspections operations for housing/property maintenance health
and safety code enforcement

Supervise six zone supervisors charged with organizing code enforcement inspections within Duval County

Liaison for special issues received from Mayor's and City Council Offices, develop division budget

Project Manager for Community Development Block Grants (grant-wnting, budget monitoring, and reporting)

Review and interpret municipal ordinance code and Flonda statutes for project development and private
citizen/government agency responses, meet with assistant general counsels regarding the same

»  Organize division activities for special projects and city-wide inifiatives
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CONTRACT COMPLIANCE ADMINISTRATOR February 2004-April 2006
City of Jacksonville, Department of Neighborhoods, Property Safety Division

Manage Property Safety Code Enforcement Division’s Contract Compliance Administration section

Oversee contract compliance operations for housing and property maintenance code enforcement

Develop and monitor division budget for a large municipal government division

Oversee purchasing and accounting operations for division, problems resolutions related to lien requests/disputes
Project Manager for Community Development Block Grants (grant-writing, budget monitoring and reporting)
Review and interpret municipal ordinance code and Florida statutes for internal processes and public inquiries
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ADMINISTRATIVE ASSISTANT January 2000-January 2004
City of Jacksonville, Department of Neighborhoods

» Office Manager and supervisor of clerical section, handle accounting matters using FAMIS accounting system,
purchasing, budget preparation and monitoring; problems resolutions related to municipal hen requests/disputes

» Research/acquire Lands Available properties, consultant for contract compliance and public relations specialists

» Compile statistical reports, quality process improvement reports and comparative analyses of stmifar municipalities

»  Project Manager for Community Development Block Grants (grant-writing, budget monitoring and reporting)

» Review and interpret municipal ordinance code and Florida statutes for internal processes and public inquiries/disputes
CLERICAL SUPPORT SUPERVISOR
City of Jacksonville, Department of Neighborhoods, Property Safety Division October 1997-January 2000
Department of Regulatory and Environmental Services, Property Safety Division November 1992-October 1997

Office manager and supervisor of clerical section, Develop demolitron/board-up bids, organize contract compliance activities,
conduct pre-contracting property “check downs” to ensure fulfillment of inspection and legal requirements, Administrative
functions, including payroll, personnel, purchasing, accounting, and budget, Compile monthly/annual statistical reports; Review
and interpret municipal ordinance code and Florida statutes for internal processes and public inquines, Problems resolutions
related to municipal lien requests/disputes -

CLERICAL SUPPORT AIDE Ill, Department of Public Works, Bullding/Zoning Inspection Division May 1987-November 1992
CLERK | (TEMPORARY), Department of Public Libranes May 1985-May 1987

PROFESSIONAL MEMBERSHIPS
American Society for Public Administration
Golden Key International Honor Society
- P1 Sigma Alpha National Poltical Science Honor Society
Florida Association of Code Enforcement
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